
BUTTON HOLE

INSERT COMPLETED
TOP ROD ASSEMBLY
(made up of 3 natural
white sections only)
INTO BUTTON HOLE

Please see reverse side for further directions!

STEP 2:
INSERTING THE 2 COMPLETED 
TOP ROD ASSEMBLIES
*(made up of three natural white sections each)
Locate the 2 button holes at front (zipper side) end of 

each top rod sleeve. Insert one completed rod assembly 
into each of the 2 button holes (see diagram 2) making sure
each rod assembly is all the way into its reinforced rod
sleeve at back end of unit, leaving both rod assemblies 
slightly sticking out of button hole until Step 3.

MATERIALS LIST:
12 Rod Sections: 6 natural white top rod sections

and 6 beige border rod sections
DO NOT put 2 different colored sections together

1 Poly Bagged Portable Play Yard Tent
1 Polybag of 12 clips

Tots in Mind

WARNING:
KEEP COZY PLAY YARD TENT AWAY FROM FLAMES, CIGARETTES AND ALL HEAT SOURCES.

Side Border
Rod Position

Top Rod Sleeves
(Top Rod Position)

FRONT VIEW
(ZIPPER SIDE)

12 Button Hole
Positions for Clips

End Border
Rod Position
(For 221/2"
Beige Rod Only)

METAL FITTING

Cozy Portable Playard Tent fits play yards
as small as 28"x40" & as large as 31"x44".

STEP 3:
Once both completed top rod assemblies are in their 

respective sleeves, use a push-pull method to completely
cover both top rod assemblies. Cover exposed end of rod
assemblies by grasping material in one hand and pushing
rod assembly in with palm of other hand until rod is 
completely covered and tucks back into its reinforced
sleeve-end forming dome of tent.

Zipper Pocket

FRONT VIEW
(ZIPPER SIDE)

PUSH WITH 
PALM

BUTTON 
HOLE TAB

Diagram 1

Diagram 3

Diagram 2

WARNING:
Keep rods pointed away from face and pointed in 

safe direction. Top rod tension could cause a 
spring-back action during assembly!

WARNING: Do not commingle white top rods with
beige border rods.This will breach structural strength.

Hook and Loop
Locking Tabs Hook and Loop Strap

STEP 1:
Assemble the two top rods, each made up of 3 natural 

white sections (2 with metal fittings, 1 without) creating two
completed top rod assemblies (see diagram 1). Then 
assemble the two side border rods made up of 2 beige 
sections each (one 19" rod with metal fitting, one 171/2" rod
without) creating two completed SIDE border rod assemblies
leaving two beige 221/2" END border rods (set beige rods
aside for step 4).

NOTE:
Center border rods in sleeve before installing clips.

Assembly Instructions for 
Cozy Indoor/Outdoor Portable Playard Tent™

Ages 0-36 Months –To be used by one child at a time.

To be assembled by an adult

Pat. #5,517,707

STEP 4:
INSERTING THE BEIGE BORDER RODS
Locate the beige border rods from Step 1 (2 assembled 

SIDE border rods and two 221/2" END border rods.) Locate
buttonhole slits at one end of each of the 4 borders. Insert
a two piece beige border rod assembly into the bottom
edge of both SIDE borders and cover completely (see main
diagram for SIDE border positioning.) Then insert the two
remaining beige 221/2" END rods (one in each END border –
see main diagram for “END border rod” positioning).

Diagram 4

ROD SLEEVE OPENING (Beige Border Rods Only)
FRONT VIEW (ZIPPER SIDE)



LIMITED WARRANTY
This warranty is extended only to the original purchaser.

A purchase receipt or other proof of date of original 
purchase will be required before warranty performance 
is rendered.

This warranty only covers failures due to manufacturing
defects which occur during normal use. It does not cover
damage which results from misuse, abuse, mishandling,
alteration, or improper assembly.

There are no other express oral or written warranties
with respect to this product, and all warranties implied by
law, including any warranties of merchantability or fitness
for a particular purpose, are limited in their duration to 
the 60-day warranty period. (Some states do not allow
limitation on how long an implied warranty lasts, so the
above limitation may not apply to you.)

This warranty gives you specific legal rights, and you
may also have other rights which vary from state to state.

Cozy Portable Playard Tent is warranted against
defects in materials and workmanship for a period of 60
days after the original date of consumer purchase. If the
Cozy Portable Playard Tent should become defective
within the warranty period, we will replace it free of
charge. Contact Tots in Mind at: info@totsinmind.com

For your convenience, please visit our website for additional products,
additional information and the closest retail location near you.

www.totsinmind.com          email: info@totsinmind.com

Diagram 8

STEP 7:
Once all clips are in button holes and all border rods

are snapped into place, secure tent to play yard by 
flexing clip open with fingers, and pushing down to snap
over railing of play yard. (see diagram 7A.) Start along
back side (opposite from side with zippered opening).

Once back panel is secure, repeat same procedure 
on each side, finishing with front of tent. Unzip front of
tent for easy access while securing clips to railings of
play yard.

STEP 8:
NOTE: If the rectangular play yard is of a smaller size, 

pull your hook and loop straps tightly around from sides
to front, and from sides to back, until secure. To remove
clips from the Cozy Portable Playard Tent, grip the “C”
portion (or entire open surface) of the clip and twist gently
to the side.

STEPS 5 & 6:
Make sure there are 12 clips for 12 button holes around

border of Play Yard Tent.
Place clip in button hole by sliding back of Clip (short

end) through button hole (see diagram 5). Front of Clip (long
end) should face outward when tent is placed over play
yard. Grasp border rod with fingers and place both thumbs
on top of clip to snap into place in small “C” Portion of clip.
(see diagram 6).

Repeat for all 12 clips.

Sunshade Assembly Instructions

PULL
TIGHT
AND
SECURE

• When zipping the zipper, always make sure the 
zipper pull is inserted into its safety pocket.

• When washing or being stored, make sure all hook 
and loops are properly closed so lint or dirt will not 
hinder bonding.

• Check all hook and loop fasteners each and every 
time your Cozy Portable Playard Tent is in use.

• If your Cozy Portable Playard Tent does not fit your 
playard, DO NOT USE! Return to place of purchase.

• NOT to be used as punishment.

• Please save these instructions for future reference.

• Playard Tent collapses for easy storage or travel.
(Subject to change for product improvement 
without notice.)

IMPORTANT!
PLEASE NOTE THE FOLLOWING:

Once the Cozy Portable Playard Tent is completely 
assembled, the Sunshade can be attached.

STEP 1: Sunshade
Has 4 elastic straps with button holes. The 2 short elastic 

straps go in the back of the playard tent, and the 2 long straps
in front. The elastic straps fit through the openings on each of
the 4 corners of the playard tent, then each button hole fits
over each of the reinforced rod ends.

Use according to instructions —
to be used with (not in place of) parental supervision.

WARNING:
NEVER leave child unattended unless tent is 

securely attached to playard & completely zipped.
Total structural integrity is only achieved when 
tent is secured properly and completely zipped.

Diagram 5 Diagram 6CLIP

BUTTON HOLE

FRONT
FRONT

SNAP ROD INTO “C” 
PORTION OF CLIP

Diagram 7

PLAY YARD TENT

PLAY YARD 
(Not Included)

Diagram 7A

WARNING
Improperly installed clips 

may lead to entrapment or strangulation.
Follow the instructions to ensure proper installation.

DO NOT use your tent if it is damaged or incomplete.
To avoid any safety issues please contact Tots in Mind

through our website, www.TotsInMind.com 
or by phone at 800.626.0339.

Collapses for easy storage or travel:

1. Unclip from playard
2. Remove the two 221/2" end border rods only
3. Squeeze both top rods together, so unit flattens into half-circle
4. Keep unit closed by wrapping the closest end hook and 

loop strap around both rod ends then secure strap to 
lock. It will be in the shape of a flat half-moon.

(Subject to change for product improvement without notice).


